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POLICY:
To comply with all regulatory requirements and the Medical Staff Bylaws when members of the Medical Staff request a Leave of Absence (LOA) or request to return to the Medical Staff following a Leave of Absence. 
PROCEDURE:

1. Request for a LOA
a. Pursuant to the Medical Staff Bylaws, a medical staff member may submit a written request for a LOA for a period of up to two (2) years.  This written request should include the time period (beginning and ending date) for the requested leave and the reason for the requested leave. 
b. The request for a LOA will be forwarded to the appropriate Department Chair for approval and included on the monthly Credentials report. 
c. If the practitioner initially requested a leave absence for less than 24 months, the practitioner may submit a request for an extension of the LOA provided that the extension does not exceed the 24 months allowed within the Medical Staff Bylaws, and the request is submitted to the Medical Staff Office at least 90 days prior to the expiration of the approved LOA. 
2. Request for Return from a LOA
a. A reappointment application will be sent to the physician ninety (90) days from their reappointment expiration date.  A Medical Staff member requesting to return from a LOA must do so no later than 90 days prior to the approved return date, submit to the Medical Staff Office a “Request to Return from LOA” form and a standard “Reappointment” application form.  This application will be processed in the same manner as any other reappointment application. 
b. If the LOA was for health reasons, the request for reinstatement must be accompanied by a report from the individual’s treating physician indicating that the individual is physically and/or mentally capable of resuming a hospital practice and may safely exercise in the clinical privileges requested.
3. Failure to Request a Return from a LOA 90 Days Prior to LOA Expiration 
a. Failure to request a return from a LOA at least 90 days prior to the expiration of the LOA shall result in the automatic relinquishment of the medical staff appointment and clinical privileges.  After relinquishment of privileges, a practitioner seeking readmission shall be required to submit a new application for Medical Staff membership and privileges.
4. Rights of Practitioners
a. LOAs and reinstatement are matters of courtesy, not of right.  In the event that it is determined that an individual has not demonstrated good cause for a leave, or where a request for extension is not granted, the determination shall be final, with no recourse to a hearing and appeal.  
